
Event To Dos

Start Music
Freshen Up
Have a Blast

Notes
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Select a Party Theme Create a Party Guest List
Determine Party Budget Determine Party Date/Time
Determine Party location Purchase/Create Invitations
Send Invitations Plan Menu Items
Print/Collect Menu Recipes Determine Party Favors
Determine Activities/Games Create a Supply Purchase List
Order/Purchase Specialty Items DIY Décor/Favors/etc…
Reserve Event Location Reserve Coat Rack
Check Serving Dish Inventory Wash All Serving Dishes
Create a Music Playlist Create a Grocery List
Purchase Groceries Prepare Make-Ahead Food items

Deep Clean House/Location Decorate
Charge Camera Battery Bake Goodies

Rearrange the Furniture Set Table/Determine Seating
Take Out Foods from Freezer Purchase Florals
Stock Paper Products Prepare Food/Meals
Set Up Bar Label Trash & Recycle Baskets
Set Out Bin for Dirty Dishes
Light Candles
Set Out Snacks/Appetizers
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Event Date/Time:
Guest List & rsvp

Food & Beverage Menu

Shopping List

appetizers main desserts/beverages

Q Q

Q Q
Q Q

© iheart organizing   

Q Q
Q Q

Q Q

holiday party planningf f 


